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by and between the 
COUNTY OF CORTLAND 
and 
January 1,2002-December 31,2005 
APR 2 b 2004 
NYS WBLlC EMPLOYMENT 
RELATlONS 80AFU) 

Section 1. Whenever the context so requires, the use of the words in the Agreement in the singular 
shall be construed to include plural words, and words in the plural shall be construed to include 
singular. 
Section 2. Any reference to a bargaining unit member of the male gender (e.g. he, his, or him) is 
equally applicable to a bargaining unit member of the female gender unless the context would 
require otherwise. By the use of the aforesaid genders, it is understood that it is for convenience 
purposes only and that said use is not intended to be discriminatory by reason of sex. 
Section 1. The County recognizes the County Police Association of Cortland (CPAC - hereinafter 
referred to as the Union) as the sole and exclusive representative for hll-time employees and 
employees regularly scheduled to work at least twenty (20) hours per week in the following titles: 
County Police Officers, County Police Corporals, County Police Captains, County Police 
Lieutenants, and County Police Sergeants. 
Section 2. The Union affirms that it does not assert the right to strike against the County, to assist 
or participate in any such strike, or to impose an obligation upon its members to conduct or to 
participate in such a strike, in accordance with Section 210 of the Public Employees Fair 
Employment Act. 
Section 3. Further, the County agrees to deduct from the wages of employees who authorize said 
deductions for the following purposes: regular subscription to the DentalIHealtWVision 
Insurance, AFLAC, Payroll Savings Plan, the Cortland County Federal Credit Union, a Deferred 
Compensation plan, a Flex Spending plan, the New York College Savings Program, United Way, 
disability insurance through First Unum Life Insurance Company, life insurance, long-term care 
insurance, and direct deposits. Additions may be made by mutual agreement between the County 
and the Union. 
Section 4. The Union agrees that the County shall not be liable to any employee of the County for 
any deductions made pursuant to this section and agrees to save and hold the County harmless 
against any claim whatsoever arising out of the deduction and transmittal of the Agency Shop Fee 
to the Union, and hrther, to save and hold the County harmless against any claim by the Union or 
employees for inadvertently failing to deduct or omitting to take said deductions from employees. 
Section 5. As a condition of employment, membership dues or an amount equal to membership 
dues or contributions toward the administration of this Agreement, pursuant to Section 20 1 of the 
Civil Service Law, shall be deducted from the wages of any employees covered by the bargaining 
unit. This deduction shall commence within thirty (30) days after the first day of employment. 
As a condition of employment, an amount equal to the Association Dues or the contribution 
toward the administration of this Agreement, pursuant to Section 201 of the Civil Service Law, 
shall be deducted from the wages of each bargaining unit member covered by the Association. 
This deduction shall commence within thirty (30) days after the commencement of employment. 
Indemnification. The Union shall indemnify the County and any department of the County and 
hold it harmless against any and all claims, demands, suits, or other forms of liability that may 
arise out of, or by reason of, any action taken by the County or any department of the County for 
the purpose of complying with the provisions of this article. 
Upon receipt of a signed authorization from a CPAC member, the regular monthly dues of the 
Union shall be deducted from such member's pay. Annually, the president of the Union will 
notify the County Treasurer of the amount of dues to be deducted. Deductions shall be made on 
each payday of the month and shall be remitted promptly to the Union treasurer. 
Section 1. It is understood and agreed that the County possesses the sole right and authority to 
operate and direct the employees of the Union in all aspects, including, but not limited to, all 
rights and authority exercised by the County prior to the execution of this Agreement, except as 
modified in this Agreement. These rights include, but are not limited to: 
The right to determine its mission, policies, and to set forth all standards of service 
offered to the public; 
To plan, direct, control, and determine the operations or services to be conducted by 
employees of the Sheriffs Department; 
To determine the methods, means, number of personnel needed to carry out the 
department's mission; 
To direct the work force; 
To hire and assign or to transfer employees within the Sheriffs Department or other 
police related functions; 
To promote, suspend, discipline, or discharge for just cause; 
To layoff or relieve employees due to lack of work or funds or for other legitimate 
reasons; 
To make, publish, and enforce rules and regulations; 
To introduce new or improved methods, equipment, or facilities; 
To contract for goods and services; 
k. To take any and all actions as may be necessary to carry out the mission of the county 
and the Sheriffs Department in situations in civil emergency as may be declared by the 
Chairman of the Legislature, the Sheriff, or the Undersheriff provided that no right 
enumerated herein shall be exercised or enforced in a manner contrary to or inconsistent 
with the provisions of this Agreement. 
Section 2. The Sheriff has the sole authority to determine the purpose and mission of the Sheriffs 
Department and the Cortland County Legislature has the sole authority to determine the amount 
of the budget to be adopted thereto. 
Section 3. If in the sole discretion of the Sheriff, it is determined that extreme civil emergency 
conditions exist, including but not limited to, riots, civil disorders, tornado conditions, floods, or 
other similar catastrophes, the provisions of this Agreement may be suspended by the Sheriff 
during the time of the declared emergency, provided that wage rates and monetary fringe benefits 
shall not be suspended. Should an emergency arise, the Sheriff shall advise the President of the 
Union of the nature of the emergency. 
Section 4. To establish a past practice, CPAC shall demonstrate the existence of "an established 
past practice": the practice must be unequivocal; and the practice must have been in existence for 
a significant period of time; and the employees could reasonably expect the practice to continue 
without change. 
Section 1. The County and the Union affirm a full commitment to equal opportunity and will not 
discriminate on the basis of race, color, religion, national origin, sex, age, disability, sexual 
orientation, marital status, or any other basis prohibited by law. 
Section 2. The County will not interfere with, restrain or coerce the employee because of 
membership or lawful activity in the Union. 
Section 3. The County recognizes the right of the employees to designate one representative of 
the Union to appear on their behalf to discuss terms and conditions of this contract. The 
employee representatives shall not exceed one employee per shift. This is not to be construed to 
restrain the Sheriff from the department's day-to-day operation including direction to the 
employee. 
Section 4. The employee may use the designated employee representative for each shift or any 
representative of the union. 
Section 5. The employee and employee representative shall be permitted to attend grievance 
hearings, Arbitration and PERB hearings, when deemed necessary, without loss of pay. All 
Union officials and representatives shall obtain prior written permission from the Sheriff for them 
to leave their jobs. 
Section 6. The Personnel Officer shall be notified in writing 48 hours in advance of the name of 
the employee and the employee representative who will be attending Arbitration or PERB 
hearings. 
Section 7. Any representative of the Union who is not employed by Cortland County shall notify 
the 9 1 1 Center on arrival of hislher presence and the reason for said visit. 
Section 8. The Union shall have the right to post notices and communications on the bulletin 
board located in the Road Patrol Room and/or in the employees' individual mailboxes. The 
Union agrees, however, that any item to be posted, which is outside the realm of the business of 
the Union shall be approved by the Sheriff in advance. 
Section 9. The Union will advise the Personnel Officer in writing of all its officers and 
representatives and of any changes, within five (5) working days of any and all changes. 
Section 1. Employees shall be compensated in accordance with Appendix A 
Section 2. Work Week. The normal work week for bargaining unit employees is a 40 hour week. 
As a condition of employment, an employee automatically accepts the work week as designated 
by the Sheriff. 
Section 3. Computation of Overtime . For all time paid to a bargaining unit member over eight (8) 
hours in any calendar day or over forty (40) hours in a week, time and one-half shall be paid, 
figured on the person's regular rate of pay. Overtime will be compensated for only once in any 
pay period. 
Section 4. Travel Time. Travel time will be paid in accordance with the Fair Labor Standards Act. 
Section 5. Rehiring and Reinstatcmcnt. Any person re-hired within one year from the date of 
resignation in the same title from which heishe resigned shall be hired at the same point in the 
salary schedule as if the employee had not resigned. 
Any employee on an approved unpaid leave of absence reinstated in the same title within one year 
from the date the unpaid leave of absence began will be reinstated to the same point in the salary 
schedule as if the employee had not taken a leave of absence. 
Section 6. Reinstatement of Fringe Benefits. Employees who are reinstated or transfer back within 
90 calendar days following separation shall have benefits rcinstated as follows: 
a. Article 28, Uniforms and Equipment will not apply. The employee will be re-issued the 
uniforms and equipment helshe had at the time of permanent separation; 
b. Sick leave will be reinstated at the balance on the books at the time of permanent 
separation; 
c. Personal leave will be pro-rated in accordance with Article 20; 
d. Insurance premiums will be paid at the percentage the employee was paying at the time of 
permanent separation. 
Section 7. Promotion. Whenever an employee of the bargaining unit is given an appointment to a 
title allocated to be a higher grade, the rate of compensation shall be at the same step as in the 
previous title. 
Section 8. Voluntary Demotion. Voluntary demotions will be handled in accordance with 
Cortland County Civil Service Rule XX. 
Section 9. Vacancies. Vacancies in the competitive class shall be filled pursuant to Civil Service 
Law and Rules. Transfers or reassignments will be in accordance with Rule I of the Cortland 
County Civil Service Rules. Notice of each promotional competitive job vacancy for which no 
mandated eligible list exists or a bank of approved examination applications is not available, will 
be posted on a designated bulletin board in the department for a period of not less than five (5) 
calendar days. Said posting(s) shall specify the position title, salary, and required minimum 
qualifications. 
A copy of the Civil Service Rules for Cortland County is available in the Sheriff's office. 
Section 10. Payday. Employees shall be paid on a bi-weekly basis on Thursdays, unless 
prohibited by holiday or emergency. 
Section 11.  Mileage. Employees required to use personal motor vehicles for official County 
business shall be reimbursed at the current rate prescribed by the Internal Revenue Service. 
Section 1. The County Police Sergeant, Lieutenant, or Captain assigned to investigative duties 
who are assigned on call, or any officer assigned on call by the Sheriff or hisher designee will be 
compensated as follows: 
A. $* On call period 
B. $** Thanksgiving, Christmas, or New Year Days 
*2002 - $37.00 
2003 - $40.00 
2004 - $45 .OO 
Section 2. On call rates will be paid only once in each 24 hour period. 
An employee who is required to return to work outside hisher normal work shift will receive 
three (3) hours of pay at one and one-half times hisher regular rate of pay, unless the employee 
actually works more than three hours, in which case the employee will be paid for all hours 
worked at one and one-half times hisher regular rate of pay. 
Section 1. An employee who has been summoned to serve as a trial or grand juror shall provide a 
copy of such summons to the Sheriff or hisher designee for notification of absence. It shall be 
the responsibility of the Sheriff to forward the summons to the Personnel Office. 
Section 2. An employee shall receive histher regular hourly rate of pay for times of jury service 
when the employee was scheduled to work. 
Section 3. The employee will notify the court of the fact that helshe is receiving hislher wages for 
the time of service. 
Section 4. Employees are entitled to retain mileage and meal allowances paid by the court. 
The Sheriff reserves the right to institute a different time recording system, including but not 
limited to, time cards, time clocks, andlor an electronic system. 
In order to be reimbursed for travel and travel-related expenses, an employee must have prior 
approval in accordance with CountyISheriff policy for said travel. 
Section 1. Transportation Expense Allowance 
A. Travel shall be conducted in the most economical mode of transportation. When public 
transportation, including air, train, or bus will be used, it should be demonstrated that this 
form of transportation would be more economical in terms of money andlor time than 
travel by automobile. Taxes on public transportation tickets will not be reimbursed. 
Employees will be reimbursed the cost of public transportation incurred when supported 
by the proper receipt. 
The mileage reimbursement rate in accordance with IRS reimbursement rate and will be 
allowed for the driver of the vehicle only, regardless of the number of employees traveling 
in the same vehicle on the same trip. 
To maximize savings to the County, employees traveling to the same destination shall car 
pool whenever possible. 
Automobile towing expenses for personal automobiles when use for travel on County 
business are reimbursable if the employee does not have personal towing expense 
insurance or AAA. 
Tolls and parking expenses will be reimbursed at actual cost incurred by the employee 
when supported by proper receipt. Traffic or parking violation tickets are the 
responsibility of the individual charged with the violation(s), with the exception of 
violation(s) arising out of deficiency in automobiles owned by the County. 
Section 2. Meal Allowance 
The County will pay up to a total of $32.00 per day for meals during travel outside of 
Cortland County. To be eligible for full meal reimbursement, travel must have 
commenced prior to 7:00 a.m. and must have extended past 7:00 p.m. If the duration of 
the travel is less than a full day, the reimbursement maximum will be on a per-meal basis 
as follows: 
Breakfast - $7.00 
Lunch - $10.00 
Dinner - $15.00 
To be eligible for breakfast, travel must have commenced prior to 7:00 a.m.; to be eligible 
for dinner, travel must have extended beyond 7:00 p.m. 
Meal expenses will be reimbursed at the actual cost incurred by the employee (within the 
limits set forth in Article 12, Section 2.A) when supported by the proper receipt. When 
approved, the County will pay the lessor of the actual expenses incurred to the established 
maximum allowance. No charges for alcohol beverages will be reimbursed. 
Gratuity, not to exceed 15%, will be allowed in addition to the meal allowance set forth in 
Article 12, Section 2.A., when supported by the proper receipt. 
Costs for meals held in conjunction with conferences, that are not covered by conference 
fees, that exceed the guidelines set forth in Article 12, Section 2.A. will be reimbursed at 
the actual cost when supported by the proper receipt. 
E. Employees traveling to major metropolitan areas (cities of over 200,000 as defined by the 
New York State Economic Development web site) shall be reimbursed up to 1.5 times the 
meal allowance, according to Article 12, Section 2.A., when supported by the proper 
receipt. 
Section 3. Lodging Allowance 
A. Lodging accommodations shall be arranged in the most reasonable and economical 
manner. An itemized bill must accompany request for reimbursement. 
B. Taxes (excluding local taxes, e.g. bed, occupancy, etc.) on lodging in New York State are 
not reimbursable. Employees shall obtain and present the tax exemption letter. 
Section 1. All bargaining unit employees shall be paid for the following holidays in accordance 
with this Article: 
Holiday 
New Year's Day 







4 During the first six (6) months of the calendar year, three (3) days will be available; 
4 During the second six (6) months of the calendar year, three (3) additional days will be 
available for use, plus any unused days from the prior six (6) months of the calendar year. 
Day observed by 
County in 2002 
Tuesday, January 1 
Floating holidays not used in a calendar year will be paid at year-end at the employee's regular 
straight rate of pay. 
Six (6) Floating Holidays. New employees will receive a pro-rated share of the floating holidays. 
Monday, February 
18 
Monday, May 27 







Day observed by 




Monday, May 26 







Day observed by 
Counly in 2004 
Thursday, January 
Day observed by 
County in 2005 
Saturday, January 1 
Monday, February 
16 
Monday, May 3 1 


















In order to assure orderly performance and continuity of services provided by the Sheriffs 
Department, each employee wishing to schedule a floating holiday should request such floating 
holiday in writing as far in advance as reasonably possible; preferably at least one (1) week in 
advance of the requested floating holiday but at least twenty-four (24) hours in advance of the 
requested floating holiday. 
Upon permanent separation from County employment, unused floating holidays will not be paid. 
Section 2. Road Patrol will be open on holidays. 
Section 3. Employees shall work the holiday in accordance with the natural rotation of the work 
schedule, unless assigned the day off by the Sheriff or histher designee. A full-time employee 
who works on a holiday shall be paid for the holiday at hislher regular daily rate and, in addition 
to hislher daily rate, shall be paid overtime at one and one-half (I %) times hislher regular hourly 
rate for all hours worked on the holiday. 
Section 1. Except for those employees who are discharged, terminated in accordance with Civil 
Service Rule XIX following an absence without leave, or otherwise terminated for cause, the 
Sheriff shall grant vacations to its employees. Employees covered by this Agreement shall be 
entitled to accumulate vacation time in accordance with the following schedule. Vacation accruals 
may be used in one-quarter (%) hour increments. 
Cumulative Years of 
Full-Time Credit 
At Least 




Days of Vacation 
Accrued Monthly 





initial month of employment. 
10 
11 
2.083 / 25 
~efore the 1 5th of the month to receive vacation credit for the 
For calculating vacation credit, the date the employee becomes full-time, which is more than half- 
time and up to and including full-time, will be the date that vacation time is calculated by. Any 
previous hll-time County service will be counted towards vacation time. 
For the first January 1 of employment, the employee shall be credited with two years of service 
credit for vacation. Each January 1 thereafter, the employee shall be credited with an additional 
year of service. 
Employees shall not accrue vacation leave for any period during which they are off the payroll. 
Section 2. Maximum Vacation Accumulation The maximum vacation time that can be 
accumulated by each employee at one point in time is 400 hours. Once the maximum 
accumulated vacation balance is on the books, no further vacation accruals shall be credited to the 
employee until the accumulated balance goes below the maximum, unless the Sheriff has refused 
vacation usage. 
Section 3. Vacation Eligibility Requirements Employees shall start to accrue vacation in 
accordance with Section l *  of Article 14; however, they shall not be eligible to use vacation 
accruals until after six (6) consecutive months of employment with the Sheriffs Department. 
Section 4. Vacation Pay The rate of vacation pay shall be the employee's regular straight time 
hourly rate of pay in effect for the employee's regular job at the time the vacation is being taken. 
After six (6) months of continuous service, once per calendar year, upon written request to the 
sheriff at least thirty (30) days in advance, an employee may choose to be compensated at their 
regular straight-time rate of pay for up to 50% of their vacation balance. 
Employees shall be paid for their vacation of one week or more in advance on the pay day before 
the vacation commences as long as a written request is made to the Sheriff thirty (30) days in 
advance. 
Proviso: The above two paragraphs do not become effective until January 1, 2003, and for 
calendar year 2003, the maximum request per employee shall be ten (1 0) days. 
Section 5. Request for Vacation. In order to assure orderly performance and continuity of those 
municipal services provided by the employees of the Sheriffs Department, each employee 
wishing to schedule vacation should request in writing such vacation leave as far in advance as 
reasonably possible, but preferably at least one (1) week in advance of the requested vacation 
period. In order to better assure that their vacations may be scheduled when they want them, 
employees should, as set forth in the next Section, actually request their vacations by January 3 lst 
of each year. 
Requests for vacation shall be granted upon approval of the Sheriff, unless it is determined that 
such absence would adversely affect and interfere with the orderly performance and continuity of 
the Sheriffs Department's service. Vacation requests shall not arbitrarily or unreasonably be 
denied. 
Section 6. Scheduling - Vacations. Vacations will be scheduled, insofar as possible and practical, at 
those times requested by each employee. However, because of the nature of the work and the 
requirement that the orderly performance and continuity of the Sheriffs Department's services be 
maintained, it may be necessary to limit the number or prohibit any employees from taking 
vacations during a particular period or at the same time. 
For the purposes of scheduling vacations, the following procedure will be used by the Sheriff 
+ vacation requests shall be submitted to the Sheriff in writing and will be processed as follows: 
+ for those requests submitted prior to January 3 lSt division seniority will prevail; 
+ for those requests submitted after January 31", they shall be granted on a first- 
received, first-granted basis; 
+ in the event requests are received by the Sheriff at the same time after January 3 lS' for 
the same vacation period, division seniority will be the determining factor of whom is 
granted vacation. 
(Division seniority shall be the last date of full-time hirelstart in the division.) 
Section 7 .Vacation Cancellation. Except in the case of emergency as determined by the Sheriff, 
no approved vacation shall be cancelled by the Sheriff. 
An employee who is not able to take vacation because helshe is required by the Sheriff to work 
hislher vacation shall be compensated with equal pay for the vacation period. 
Section 8. Vacation Call Back. Except in the case of an emergency as determined by the Sheriff, 
or unless mandated by law, no employee shall be required to return to and appear for work during 
hisker scheduled vacation period once it has begun (including any holidays or other days off 
which constitute a part of the vacation period). 
Section 9. Separation from Service. Any employee who resigns, retires, or is otherwise 
permanently separated from the service of the Sheriffs Department, except those who are 
discharged for cause, shall receive vacation pay for all of hisher accrued vacation upon 
permanent separation from employment with the County provided that: 
1. the employee has completed six (6) months of continuous service with the Sheriffs 
Department; 
2. in the case of resignation or retirement, the employee gives ten (10) working days 
written notice to the Sheriff and the Personnel Officer; and 
3. the employee works ten (10) working days following the day written notification is 
given, unless the employee has a death in hisker immediate family (as defined in 
Article 21 Section 1); is required to report for jury duty as defined in Article 10; or 
is required to be absent from work for any other unforeseen reason that, at the 
discretion of the Sheriff and Personnel Officer constitutes a valid reason for 
absence. (For this clause only, if a paid holiday falls within the ten (10) day notice 
period, it shall be considered a day worked if all other required days are worked by 
the employee). 
At the sole discretion of the Sheriff, in consultation with the Personnel Officer, the ten (10) day 
requirement may be waived and the employee paid for the accrued, but unused, vacation time. 
The amount of payment for all unused vacation shall be calculated based upon the employee's 
regular straight time hourly rate of pay in effect for the employee's regular job, on the last work 
day of the employee's employment. Vacation pay upon separation is not applicable to any 
specific period of time and cannot be used to extend the termination date. 
Accrued vacation pay for an employee who deceases while in service will be paid to hisher 
estate. 
Section 1. The County may change the present group medical insurance plan and/or carrier, 
provided that any new plan or carrier put into effect must be equal to or better than those 
prevailing at the time this Agreement was executed. 
Section 2. Said plan will be provided as follows: 
+ For employees hired prior to January 1, 1990, the County shall pay 90% of the premium per 
month per cmployee; 
+ For employees hired between January 1, 1990, and April 30, 1996, the County shall pay 80% 
of the premium pcr month per employee; 
+ For employecs hired on or after May I, 1996, the County shall pay 70% of the premium per 
month per employcc. 
Section 3. Each employee who participates in the County Health Insurance Program will 
contribute a $10.00 co-pay prescription card rate for prescriptions filled with generic drugs and a 
$20.00 co-pay prescription card rate for prescriptions filled with name brand drugs. 
The County and Union shall discuss with BCIBS the thrcc-tiered prescription drug program, 
generic advantage program, and the half-tablet incentive program, and other BCBS cost-effective 
programs, and said new program will be effective no later than March 1,2003. 
Section 4. Employee contributions for the health insurance premium shall be deductcd in e ual 1 amounts from each bi-weekly paycheck. Coverage for new employees hired prior to the 16 of 
the month shall become effective on the first of the following month. Coverage for new 
employees hired on or after the 161h of the month shall become effective on the first day of the 
second month following employment (e.g. date of hire of May 17 would result in coverage 
effective July 1). 
Section 5. Enrollment in the health insurance plan shall take effect as described in Section 4 of 
Article 15 or during the open enrollment period held at six (6) month intervals. 
Section 6. Dental and/or Vision Insurance. Employees shall be eligible to join the BCBS Dental 
and/or Vision Insurance Plan agreed upon. The coverage shall be for the employee and/or family 
and will be provided as follows: 
The cost of single coverage shall be shared equally by the County and the employee; 
The additional cost for family coverage shall be borne by the employee. 
Section 7. Enrollment in the dental and/or vision insurance plan shall take effect as described in 
Section 4 of Article 15 or during the open enrollment period held at six (6) month intervals. 
Section 8. Prescription oral contraceptives will become part of the Health Insurance Plan effective 
the date of ratification of this contract. 
Section 9. Vision insurance will become part of the Health Insurance Plan effective March 1, 
2003. 
ARTICLE 16 
BENEFITS UNDER SECTION 207 (c) OF THE GENERAL MUNICIPAL AW 
Section. 1. The County and the Union agree to abide by the provisions and regulations of Section 
207(c) of the General Municipal Law and Cortland County's 207(c) Law. While on 207(c), 
employees shall not receive benefits (e.g. holidays, vacation, personal leave, sick leave, funeral 
leave, clothing allowance, longevity payments, etc.). If an employee had health insurance 
coverage according to Article 15, they shall be allowed to continue health insurance benefits. 
Section 2. Any other payroll deductions authorized by the employee shall continue unless 
otherwise directed in writing by the employee. 
ARTICLE 17 
FAMILY AND MEDICAL EAVE 
The County and the Union agree to abide by provisions and regulations of the Federal Family and 
Medical Leave Act (FMLA). 
Section 1. Each employee shall be permitted to accumulate up to 200 days (1,600 hours) of paid 
sick leave. This earned sick leave may be applied toward time off due to personal illness, 
personal injury, other personal medical disability, and personal medical appointments. Such leave 
shall be reduced by the time absent. Sick leave shall accumulate at the rate of eight (8) hours per 
month. Sick leave may be used in one-quarter (114) hour increments. 
Section 2. Employees hired under this Agreement shall receive eight (8) hours of sick leave for 
the month of hire if the employee starts on or before the 15'h day of the month. Employees who 
start after the 1 5th day of a month shall not receive sick leave accrual for that month. 
Section 3. An employee who is employed for a full calendar year and who does not use any sick 
leave during that calendar year (January 1' through December 3 1'') shall accrue an extra eight (8) 
hours of vacation leave. 
Section 4. At the time of retirement, employees shall use the first 165 unused sick leave days as 
extra pension credit in accordance with the rules established by the New York State Employees 
Retirement System. Employees may convert up to 35 unused sick leave days in excess of the 165 
to pay for the employee's portion of health insurance for up to one year, not to exceed $1,500. 
Section 5. Employees are required to call in to the Sheriff or hisher designated representative, 
within one hour of the start of thcir regularly scheduled work shift when utilizing sick leave, if no 
prior notification has been given. 
Section 6. All employees shall forfeit being paid for a holiday if absent from work on sick leave 
or family sick leave the scheduled work day immediately preceding or following a holiday, unless 
said absence is verified by a medical provider's certification, if required by the Sheriff or hisher 
designee.. 
Section 7. Any false representation made in connection with a claim for sick leave benefits shall 
be determined just cause for discipline. 
Section 8. Approved Family Medical Leaves (FMLAs) are excluded from Section 6 of this article. 
An employee shall be allowed to use up to a maximum of forty (40) hours of accumulated sick 
leave per calendar year for absence from work necessitated by illness of the employee's parent 
(including stepparents and foster parents), spouse, child (including stepchild and foster child), 
sibling (including step sibling), grandparent, grandchild, parent-in-law, or other person who is a 
member of the household. The Sheriff may request written documentation from the employee to 
verify residency of other household members. 
Section 1. Each employee shall be entitled thirty-two (32) hours of paid personal leave per 
calendar year. Personal leave may be used in one-quarter (114) hour increments. 
Section 2. During the first year of hire, personal time shall be prorated as follows: 
( Date of Hire 1 Time Earned 1 
1 4/01 - 5/14 ( 24 hours J 
- 
1/01 - 2/14 
2/15 - 313 1 
32 hours 
28 hours 
1 8/15 - 9/30 1 12 hours 1 
5/15 - 6/30 
7/01 - 8/14 
Section 3. Upon permanent separation from County service, the 
separation shall be pro-rated as follows: 
20 hours 
16 hours 
Date of Total Time 
Resignation Allowed to be 1 Used 
1/01 - 2/14 4 hours 
2/15 - 3/31 1 8 hours 
4/01 - 5/14 1 12 hours 
1 5/15 - 6/30 1 16 hours 
time allowed for use prior to 
7/01 - 8/14 
8/15 - 9/30 
Section 4. Personal leave may be used on the day prior to or following a holiday or vacation 
provided that the use of the personal time has been pre-approved by the Sheriff or hidher 
designee, or in case of emergency. 
20 hours 
24 hours 
Section 5. Personal leave shall not accumulate from year to year. Any unused personal leave 
remaining on December 3 lSt of each year shall be applied to an employee's accrued sick leave. 
Section 1. In the event of the death of an employee's parent (including stepparents and foster 
parents), spouse, child (including stepchild and foster child), sibling (including step sibling), 
grandparent, grandchild, parent-in-law, or other person who is a member of the household (the 
Sheriff may request written documentation from the employee to ver ie  residency of other 
household members), the employee shall be excused from work, if the employee was scheduled to 
work, with pay at hidher request, for up to four (4) days. One (1) day of the four (4) may be 
retained for later interment. 
Section 2. In the event of the death of any relative not outlined in Section 1 of this Article, the 
employee shall be excused from work with pay at hidher request on the day of the funeral, 
provided the employee was scheduled to work on the day of the funeral. 
Section 1. Leaves of absence shall be granted in accordance with Cortland County Civil Service 
Rules XIX. 
Section 2. When an employee is absent without leave and without an explanation for a period of 
five ( 5 )  work days, such absence shall be deemed to constitute a resignation effective on the date 
of the commencement of such absence. The failure of an employee to return to hidher position 
within five (5) days following the expiration of a leave of absence, or extension thereof, without 
submitting an explanation therefore within such five (5) days period, shall constitute a resignation 
which for purposes of determining eligibility for reinstatement, shall be deemed to be effective as 
of the date of the commencement of such leave of absence. Nothing herein shall be deemed to 
excuse the unauthorized absence of an employee or hidher failure to return to hisher position 
upon the expiration of an authorized leave of absence and such failure may be regarded as 
misconduct in the appropriate disciplinary proceeding. 
Military leave will be granted in accordance with applicable Federal and State laws when 
employees are required to attend ordered military service. 
Section 1. All employees who have joined the New York State Employee's Retirement System 
will have coverage as provided by the New York State Employees' Retirement System 
(NYSERS). 
Section 2. Eligible employees previously covered under Section 89-A were provided 89-B of the 
New York State Retirement and Social Security Law effective July 1, 1986. Effective May 25, 
1994, all employees previously covered under 89-B were granted 89-B(m) benefits. 
Seniority shall, for the purpose of this Agreement, be defined as an employee's length of full-time 
service in the Road Patrol Division of the Cortland County Sheriffs Department, since their last 
date of hire, less any adjustments due to layoff, approved leaves of absence without pay (unless 
otherwise agreed by the Sheriff), or other breaks in service. 
ARTICLE 26 
LAY-OFF PROCEDURE FOR COMPETITIVE CLASS EMPLOYEES 
Competitive class employees in the Road Patrol Division of the Sheriffs Department will be laid 
off in accordance with Section 80 of the Civil Service Law and the Cortland County Civil Service 
Rule #XXV. 
Section 1. Any member of the Sheriffs Department covered by this Agreement may engage in 
extra work for any other employer outside the employee's regular hours of duty provided that the 
employee completes a notice of secondary employment to be filed with the Sheriff prior to 
starting the secondary employment, provided such extra work does not interfere or conflict with 
the employee's regular duties as a member of the Sheriffs Department or availability for 
emergency duty; and does not impair nor affect the employee's physical condition to the extent 
that it impairs the ability of the employee to perform such duties effectively. No employee of the 
department may use any equipment, uniform, or other property thereof while employed in any 
capacity outside of the Cortland County Sheriffs Department unless authorized by the Sheriff. 
Section 2. Any statutory prohibitions regarding secondary employment shall be applicable. 
Employment in a capacity as a law enforcement officer shall require prior approval of the Sheriff. 
Section 3. Prior to accepting or engaging in such outside employment, the employee shall notify 
the Sheriff of hislher intent in writing. The Sheriff, or hisker designee, shall issue hislher 
approval/disapproval in writing within a reasonable period of time, but not longer than seven (7) 
work days from the employee's request for approval. 
The Sheriffs decision will not be arbitrary or capricious and shall be final and binding and will 
not be grievable or arbitrable. The employee may appeal the decision of the Sheriff to the 
Personnel Officer. 
ARTICLE 28 
UNIFORMS AND EQUIPMENT 
Section 1. All uniforms and equipment are and shall remain the property of Cortland County. All 
uniforms and equipment, unless covered under Article 43 shall be returned to the Sheriff at the 
employee's permanent separation from employment with the CPAC division of the Cortland 
County Sheriffs Department. 
Section 2. The Sheriff shall designate the style, type, and number of pieces of uniforms and 
equipment. The Sheriff and the Union President will consult upon a vendor from which the . 
uniforms and equipment shall be ordered. 
Section 3. At the time of appointment, all new bargaining unit members will have the uniforms 
and equipment outlined in Appendix B ordered andfor supplied to them. 
Section 4. Any item identified in Appendix B which is damaged or destroyed in the line of duty 
will be repaired or replaced by the Sheriff upon completion of the Cortland County Damaged 
Property form and return of the respective item. 
Section 5. A bargaining unit member shall receive an annual unifodequipment allowance of 
$900, payable in a separate check in the last regular pay period in January. The allotment will not 
be taxed; the employee will submit the required IRS form to the County. The Personnel Officer 
will advise of the date the form is required. 
New bargaining unit members will not be entitled to or receive an unifodequipment allowance 
until they have completed twelve months of continuous service. A new bargaining unit member 
will receive an unifodequipment allowance the first January or July following the completion of 
the twelve continuous months. 
Section 6. Employees shall be required to maintain all uniforms and equipment at the level 
required by the Sheriff through their employment. 
Section 7. Any bargaining unit member who is shifted from one division within the Road Patrol to 
another division within the Road Patrol shall receive a pro-rated uniform allowance as outlined in 
Section 5 of Article 28 for the time period remaining in the year at the time of the shift. This 
amount will be in addition to any previous allowance received that year. 
Personal property worn or carried while in the performance of official County duties must have 
prior written approval by the Sheriff or his/her designee, except for required visual, auditory, or 
medically prescribed articles. 
Personal property not approved for use in writing by the Sheriff or hisher designee, excluding 
required visual, auditory, or medically prescribed articles, will not be repaired or replaced. 
Personal property authorized by the Sheriff for use in the performance of official County duties or 
required visual, auditory, or medically prescribed items shall be professionally repaired or the 
employee shall be compensated with the comparable value under the following conditions: 
a) Damage must be reported immediately and the employee must submit the completed 
Cortland County Damaged Property Report (CCDPR) to the supervisor prior to the 
end of the shift at which the damage occurred; 
b) The supervisor receiving the report shall forward the CCDPR to the Sheriff within two 
working days of receipt of the report; 
c) The employee must file the claim for reimbursement with the County Personnel Office 
by submitting a receipt within thirty days of the incident. The 30 days may be waived 
by the Sheriff or the Personnel Officer. 
d) The Personnel Department shall file the necessary claim for reimbursement with the 
insurance company or the person responsible for the damage andlor the court having 
jurisdiction over the case. The County shall be entitled to the reimbursement if it has 
reimbursed the employee for the damaged article(s). 
No tobacco product shall be used in any County-owned or occupied vehicle or building, except 
for areas specifically designated by the Sheriff. 
Section 1. Personnel Files. The County shall keep a central personnel file in the Personnel/Civil 
Service Office. Supervisors may keep working files, but material not maintained in the County 
personnel file may not provide the basis for discipline against an employee. 
Section 2. Inspection. Upon written request, an employee may inspect hidher personnel file 
subject to the following: 
A. Inspection shall occur during non-working hours, including meal and rest periods, 
at a time and in a manner mutually acceptable to the employee and the County. 
Upon request, an employee may have a representative present during such 
inspection. 
B. Copies of materials in an employee's personnel file shall be provided to the 
employee upon request. The employee shall bear the cost of duplication. 
C. Confidential information (e.g. reference checks and responses, medical 
information, or information provided the County with the specific request that it 
remain confidential) shall not be subject to inspection or copying. 
Section 3. Notification. Employees will be notified when any disciplinary written warning is 
placed in their personnel file. 
Section 4. Employee Response. If an employee wishes to respond in writing to an item placed in 
hidher personnel file in accordance with Section 3 of Article 3 1, shehe  must do so within ten 
(10) working days of receipt of notification provided in Article 3 1, Section 3. 
Any employee subpoenaed by any legislative, judicial, or administrative tribunal in connection 
with hislher County employment, shall receive hisher regular hourly rate of pay for times of 
service when the employee was scheduled to work. Upon receiving the witness fee, the employee 
shall submit the warrant, or its equivalent, to the Sheriff for transfer to the County Treasurer. 
ARTICLE 33 
LaborIManagement meetings shall be held on at least a quarterly basis. The Union will be 
represented by the at least the Union President or designee and a representative of the Road 
Patrol. The County will be represented by at least the Sheriff or designee and the Personnel 
Officer or designee. The County and the Union may invite additional representatives to 
LaborIManagement meetings when their attendance would be beneficial to the situation or topic 
of discussion at a meeting upon prior notification to the other party. 
A copy of the Cortland County Civil Service Rules is available in the Cortland County Personnel 
Office for review. 
Employees who are hired or who transfer after the signing of this agreement must make their 
domicile in Cortland County within six (6) months after the first day of employment. 
Failure to maintain a domicile in Cortland County shall result in the immediate termination of 
employment. 
CPAC will appoint one member to serve on the committee to administer the Emergency Pool. 
The committee shall develop the rules for administration of the pool and CPAC, within ten (10) 
working days of the rules being implemented, will vote to accept participation in the pool or reject 
participation in the pool. 
Annually, upon written request of the Union President, the Personnel Officer will provide the 
Union president with a list of current employee data including, but not limited to, employee name, 
department, date of hire, part-time or full-time, job title, jurisdictional classification, and grade 
level. 
ARTICLE 38 
DISCIPLINE AND DISCHARGE 
Section 1. Exercise of Rights. No bargaining unit member shall be disciplined or otherwise 
removed except for just cause as determined by the arbitrator hearing the case, and in accordance 
With the provisions of this Article. It is understood and agreed that any bargaining unit member 
against whom a disciplinary action or measure is proposed may elect to follow Section 75 or 76 of 
the Civil Service Law or choose the alternate disciplinary appeals procedure set forth in this 
Article. A bargaining unit member's selection of one procedure shall preclude the use of the 
other, and the rights of the use of the other shall be deemed waived. 
Disciplinary actions or measures may be taken against bargaining unit members for misconduct or 
incompetence. Whenever the Sheriff seeks imposition of a disciplinary action against a 
bargaining unit member, the Sheriff shall notify the bargaining unit member, the Union President, 
and the Personnel Officer in writing of the specific act(s) of misconduct andlor incompetence the 
bargaining unit member is alleged to have committed and the proposed penalty. The written 
notification shall also contain a description of the charges and specifications. The notification to 
the Union shall be sent at the same time the notice is sent to the bargaining unit member, or if 
hand delivered to the bargaining unit member, within twenty-four (24) hours of the time that the 
notice is given to the bargaining unit member. 
It is understood and agreed that any bargaining unit member covered by this agreement shall be 
entitled to Union representation or their own attorney at their own expense at any stage of a 
disciplinary proceeding, whether pursuant to Section 75 and 76 or the alternate appeals procedure 
of this Agreement. 
A bargaining unit member may be suspended without pay for a period not to exceed ninety (90) 
days for each disciplinary action. 
Section 2. Alternate Disciplinaw Appeals Procedure. Any bargaining unit member against whom 
disciplinary charges are brought shall have the right to appeal such action. Upon receipt of such 
notification, a bargaining unit member shall have ten (10) calendar days to file with the Sheriff a 
written response to the charges; a copy of the response shall be sent to the Union and the 
Personnel Officer. The bargaining unit member, in hisker response, may deny the charges, may 
admit to the charges and accept the penality proposed, or admit the charges but reject the penalty 
proposed. If the bargaining unit member denies the charges, or admits the charges but rejects the 
proposed penalty, he/she shall also include in the response whether helshe desires to process the 
matter under Section 75 and 76 of the Civil Service Law or the procedures set forth in this Article. 
In addition, the bargaining unit member will indicate whether or not helshe will be represented by 
the Union or hislher own private attorney or have no representation. 
In any case where a bargaining unit member, in hisher response to the charges, either denies the 
charges brought against h idher  or disagrees with the penalty proposed, a meeting shall be 
convened by the Sheriff within ten (10) calendar days of receipt of the response, such meeting to 
include the Union President or hislher designee, the bargaining unit member, the Sheriff or hislher 
designee, the Personnel Officer, and any other parties the Sheriff feels appropriate. Unless the 
matter is settled at the meeting, the Sheriff shall give hisher decision in writing within ten (10) 
calendar days of the date the meeting was held. A copy of the decision shall be sent to the 
grievant, the Union President, and the Personnel Officer. 
Disciplinary matters may be settled at any time following the service of a notification of 
discipline. The terms of any proposed settlement shall be reduced to writing. The bargaining unit 
member, the Union representative, and the Personnel Officer shall be provided with copies of the 
settlement at the time the settlement is made. 
If a disciplinary matter is not settled or otherwise resolved, the bargaining unit member may, 
within ten (10) calendar days of receipt of the Sheriffs response, appeal to arbitration as provided 
for under Article 39 of this Agreement, or request a Civil Service hearing in accordance with 
Section 75 of the Civil Service Law, whichever procedure he/she had previously elected. 
Disciplinary matters that are not otherwise settled or resolved and which the bargaining unit 
member desires to move to arbitration shall be entitled to the procedure in accordance with 
Article 39, Section 8 for the selection of an arbitrator to hear such matters. 
All fees and expenses of the arbitratorlhearing officer shall be divided equally between the 
County and the Union, or the county and the bargaining unit member, if not represented by the 
Union. 
Section 1. The purpose of this Article is to provide an employee with a just, prompt, and equitable 
method for resolving any grievance arising under this Agreement with the County. 
Section 2. Definitions. For the purpose of this Article, the following definitions shall apply: 
a. Union County Police Association of Cortland 
b. Grievant Union or a member of this bargaining unit 
c. Grievance any alleged violation of the terms and conditions of employment as 
defined in this Agreement, including any misinterpretation or 
misapplication of this Agreement. 
d. Supervisor the officer on a higher level of authority above the employee 
e. Department Head the Sheriff 
f. Designee the person appointed by the Sheriff or County to act on hisher 
behalf in matters pertaining to this Agreement 
g - Representative any person authorized by the Union to represent the grievant in 
procedures hereunder, if the grievant chooses representation 
h. & one (1) full working day in which the employee worked, or was 
scheduled to have worked, after the day the grievance was filed. 
I. Class Action Union may file a class action if the grievance involves more than 
one (1) Union employee. 
Section 3. Copies of the grievance and all replies for grievances at Level I and/or Level I1 shall be 
sent by the supervisor and/or the Sheriff to the grievant, the Personnel Officer, and union 
president. 
Section 4. Resolutions or settlements at Levels I and 
Sheriff and the Union President. 
Section 5. Procedure for Level I 
I1 shall be in writing and signed by both the 
A. Within ten (10) working days of the occurrence of the alleged grievance, or within ten 
(10) working days within which the grievant knew of the alleged grievance, the grievant, 
with or without union representation, shall discuss the grievance with hisker supervisor in 
an attempt to resolve the grievance. 
B. If the discussion with the supervisor does not result in a satisfactory resolution, the 
grievant may, at hislher option, proceed to Level 11. 
C. At the option of either the Union President or the Sheriff, Level I may be bypassed and the 
grievance submitted directly to Level 11. 
Section 6. Procedure for Level I1 
A. Within ten (10) working days of the Level I discussion, the grievant may submit hisher 
grievance in writing to the Sheriff. 
B. Within ten (10) working days of the receipt of the written grievance, the Sheriff shall 
convene a meeting with the grievant, the grievant's Union representative if there is one, 
and any other persons deemed appropriate by the Sheriff for the purpose of resolving the 
grievance. 
C. If the grievance is not resolved at the meeting, within five (5) working days, the Sheriff 
shall deliver in writing, hisher decision on the grievance to the grievant, the Personnel 
Officer, and Union unit president. 
D. If a meeting is not convened, the Sheriff shall, within fifteen (15) working days of receipt 
of the written grievance, render a decision in writing to the grievant, the Personnel Officer, 
and the Union unit president. 
Section 7. Procedure for Arbitration 
A. Within ten (10) working days after the reply and decision of the Sheriff (Level 11), the 
Union may submit to the Personnel OfficerISheriff a letter of intent to file binding 
arbitration. 
B. The arbitrator shall be selected from the permanent panel set forth in Section 8 below. 
C. The cost of arbitration shall be shared equally by the County and Union. 
D. The arbitrator shall place histher decision in writing within thirty calendar days of the 
close of the arbitration, setting forth in the findings, hisker reasoning, conclusion, and 
award. The arbitrator shall be limited to the issue submitted to h idher  and shall be 
without power to make a decision which is violative of the Agreement, nor shall shehe 
have the power to alter, add to, or detract from this Agreement. 
E. The decision of the arbitrator is final and binding. 
Section 8. Permanent Panel for Arbitration 
The Permanent Panel of Arbitrators will consist of five (5) arbitrators listed below: 
1. Thomas Rinaldo 
2. Jeffrey Selchick 
3. Sheila Cole 
4. Stuart Pohl 
5. Paul Zonderman 
Once the list of arbitrators is established, they will be selected as follows: 
1. Arbitrators will be assigned in the order in which they appear on the list. 
2. When a grievance is moved to arbitration, the Personnel Officer will notify the 
Union of the name of the arbitrator that is to be selected according to the list. 
3. The Union will have five (5) working days to object to the arbitrator. 
4. If the Union objects, the County will move to the next arbitrator on the list. 
5. If the County objects to the next name on the list, it will then move to the 
following arbitrator on the list, who will then be assigned to the case. 
The arbitrator who is selected will be notified of hislher assignment to the case by the 
filing of a Demand for Arbitration and simultaneously serving a copy upon the County. 
Either party may strike one name from the above list of arbitrators at any time during the 
life of the contract by giving written notice to the other party. 
If a name is stricken from the list, the County and the Union will meet within ten (10) 
working days to select a replacement. 
If the parties are unable to agree on a replacement, the Union will ask PERB for a list of 
nine arbitrators. 
The parties will meet within ten (10) working days after receipt of the list from PERB and 
flip a coin to determine who goes first. 
The parties will alternately strike names, and the last remaining name will be the 
replacement on the list. 
It is understood that excessive absenteeism, excessive tardiness, excessive early departure, or the 
abuse of sick leave constitutes just cause for discipline and it is the intent of the County to take 
corrective action. 
Section 1. The County shall provide Workers' Compensation Insurance, in compliance with the 
New York State Workers' Compensation Law. 
Section 2. An employee may elect to use sick, vacation, or personal leave or floating holidays for 
absences related to a Workers' Compensation Claim provided shehe indicates hisher intentions 
in writing at the time shelhe is claiming to be paid benefit time, files all required paperwork, and 
assigns hisher workers' compensation entitled to the County. 
The County shall credit the employee's appropriate leave accruals: 
a. equal to the settlement amount divided by the employee's hourly rate at the time of 
the Workers' Compensation claim; and 
b. upon reimbursement to the County by the Workers' Compensation Board. 
In order to have a safe place to work, the County agrees to comply with all laws applicable to its 
operations concerning the safety of employees covered by this Agreement. All such employees 
shall comply with all safety rules and regulations established by the County, State, and Federal 
laws. 
Upon the retirement of a member in good standing, the Department-issued weapon will become 
the property of the bargaining unit member. It will also be a requirement that the bargaining unit 
member possess a valid NYS pistol permit. 
GOVERNING LAWS AND STATUTES 
The Public Employees' Fair Employment Act of the State of New York, the other provisions of 
the State Civil Service Law, and local laws or resolutions now or hereafter adopted by the 
County which are not inconsistent with this contract shall govern the terms of this agreement. 
In the event any provisions of this Agreement shall conflict with any of the provisions or 
requirements of any state or federal laws, the provisions of the state or federal law shall prevail 
and the agreement shall not be invalidated by such a conflict. 
Section 1. This Agreement shall be printed by the County for distribution to all employees. 
Section 2. New employees shall be given a copy of this Agreement during the employee's 
orientation conducted within five (5) working days from the original effective date of 
employment. 
Section 3. The County and the Union agree that the costs of printing and distributing this 
Agreement shall be shared equally and will not exceed $250.00 per party. The Union will receive 
enough copies for all members and 20 additional copies. 
This Agreement is effective January 1, 2002, shall remain in force and effect through 




IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION 
BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS 
THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL. 
For the Countv 
W. Stephen ~ a h i n ~ t o h  
Chairman, County Legislature 
i6LGbL?- David Wern 7 &L+- - 
Chairman, Judiciary & Public Safety 
Minority Leader 
lLlarilyn Member, Br07f Cor and County Legislature 
Member, ~ ~ q a n y l ' k o u n t ~  Legislature 
~o&a$&unt~ Management ~ e ~ . \  
Lee A. Price 
Cortland County Sheriff 
~nn'et te  D. Barber 
Cortland County Management Rep. 
Ann L. Homer 
Cortland County Management Rep. 
Cortland County Management Rep. 
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I $ 38,056.33 
I $ 41,615.75 
I 
; $ 45,175.18 
$ 48,734.60 




I 3 Year or 
, Transfer 
Hire Rate Certified Rate Rate 
$ 25,256.00 / $ 32,075.12 $ 39,233.33 
$ 35,075.12 $ 35,075.12 / $ 42,902.84 
$ 38,075.12 , $ 38,075.12 $ 46,572.35 
$ 41,075.12 $ 41,075.12 1 $ 50,241.86 
$ 44,075.12 $ 44,075.12 $ 53,gI 1.37 
5 Year Rate 7 Year Rate 
$ 39,198.02 $ 40,373.95 
$ 42,864.23 $ 44,150.15 
$ 46,530.43 $ 47,926.34 
$ 50,196.64 $ 51.702.53 
$ 53,862.85 $ 55,478.73 
5 Year Rate 7 Year Rate 
$ 40,410.33 $ 41,622.63 
$ 44,189.92 $ 45,515.61 
$ 47,969.52 $ 49,408.60 
$ 51,749.11 $ 53,301.58 
$ 55,528.71 $ 57,194.56 
I 
2004 
I 3 Year or 
I 
, Transfer 
I Hire Rate Certified Rate 1 Rate 5 Year Rate 7 Year Rate 
$ 25,256.00 1 $ 32,075.12 $ 40,446.73 $ 41,660.13 $ 42,909.93 
$ 35,075.12 1 $ 35,075.12 $ 44.229.73 $ 45,556.62 $ 46,923.31 
$ 38,075.12/$ 38,075.12$48,012.73 $ 49,453.11 $ 50.936.70 
I $ 41,075.12 ' $ 41,075.12 $ 51,795.73 $ 53,349.60 $ 54,950.08 
$ 44,075.12 i $ 44,075.12 $ 55,578.73 $ 57,246.09 $ 58,963.47 
3 Year or 













5 Year Rate 7 Year Rate 
$ 42,948.59 $ 44237.04 
$ 46,965.59 $ 48,374.55 
$ 50,982.59 $ 52,512.06 
$ 54,999.59 $ 56,649.57 
$ 59,016.59 $ 60,787.08 
The column "certified rate" means the salary level after successful completion of probation. 




Stetson Hat Rain Cover 
Long Sleeve Shirt 




Off-Duty Badge Holder 
Badge patches for Jackets and Golf Shifts 
Name Tag 





Duty-Equipment Belt - Basket Weave 
Double Ammo Pouch - Basket Weave 
Duty Holster - Basket Weave 
Off-Duty Holster 
ASP - Collapsible Baton 
ASP Holder - Basket Weave 
Handcuffs 
Handcuff key 
Latex Glove Case 
Pepper Spray Holder - Basket Weave 







Winter head band 
CitationtTicket Book - Metal 
Turtlenecks 
Report Writing Clipboardmeport Case 






































BDU Uniform Pants 
Department Range Golf Shift 
Department Baseball Cap with Patch 
Dress Blouse 

















Employee: Complete Section 1 and give to your supervisor by thc end of the shift 
Supervisor: Completc Section 2 and then forward this report to the Sheriff within two working 
days of receipt. 
She@ Forward to the Personnel Office 
Section 1: 
Sheriff's Department Division: 
Employee Who is Property Owner: 
I 
Date of Incident: 1 I 1 Time of Incident: (a.m.) (p.m.) 
Location of Incident: 
Name of Employee(s) Completing this Report: 
Employee Hire Date: 
Home Address of Property Owner: 
/ Description of Damaged Property: 
Home Telephone Number of Property Owner: 
I STATEMENT: Describe who, what, when, where, why, and how: 
Section 2: 
Supervisor's Review and Comments: 
Were there other witnesses? ( ) Yes ( ) No 
Witness Name: 
Witness Name: 
Signature of individual completing this section: 
Use reverse side if more room is needed for witnesses. 
Witness Telephone Number: 
Witness Telephone Number: 
Date: 
Property inspected or received Yes ( ) No ( ) 
Supervisors' Signature: 
Date Incident Reported: 
Date: 
Sheriffs Signature: 












Civil Service Rules 
Compensation 
Court Sub~oenas 




Department Weapon Upon Retirement 










Excessive Absenteeism, Tardiness, Early Departure, or Abuse 
Funeral Leave 1 15-16 
2 1 
24 
of Sick Leave 
Family and Medical Leave 
Familv Sick Leave 
13 
14 
Holidays 1 8-9 
Governing Laws and Statutes 
Grievance Procedure 
Health Insurance 




LaborIManagement Meetings 1 20 
Language Construction 
Lay Off Procedure for Competitive Class Employees 
1 
17 






















Savings Clause 1 25 
Seniority 
Sick Leave 
16 
13-14 


